
PROTESTANT RELIGIOUS EDUCATION COORDINATOR 

JOB DESCRIPTION 

Scott Air Force Base – Bellville, IL 

 

 

SCHEDULE:  An estimated 25 hour work week, but the total monthly hours shall not exceed 100 hours. 

Weekly hours may vary depending on the needs of the Protestant religious education program. Work 

from home is not authorized. 

 

 Weekend services on Sundays at 08:00 and 11:00.  Times may be subject to change.    

 

 Weekend Sunday School program on Sundays from 0930-1030.  Times may be subject to 

change.  

 

REQUIREMENTS: 

 Must provide a resume with academic certification or experience with Protestant Religious 

Education.  At least one year’s experience coordinating religious education is preferred.    

 Must be familiar with and practice the basic tenets of the Protestant faith.  

 Must be able to recruit, train, maintain, and coordinate a qualified volunteer base to cover all 

religious education events and programs.  

 Must be a practicing Protestant in good standing with the Chapel or a local congregation.   

 Must be willing to undergo a background check. 

 Must be functional in Microsoft Office programs such as Outlook, Word, PowerPoint, and Excel.  

 Must have leadership experience including volunteer recruitment and training. 

 Must have the ability to fluently read, write, and speak English. 

 Must demonstrate proficiency in social media platforms including but not limited to Facebook.  

 Must demonstrate proficiency in utilizing audio/visual equipment including but not limited to: 

television/DVD player/filming video using phone camera.  

 

RESPONSIBILITIES: 

 Shall support the requirements of the Lead Faith Group chaplain's endorser.  

 Shall coordinate weekly with the lead parish chaplain or designee. 

 Shall be present for RE each Sunday and Wednesday (when in session) and all week during 

Vacation Bible School. Scheduling shall be coordinated with the Lead Faith Group Chaplain or 

designee for both programs.  

 Shall supervise Protestant RE volunteers under the direction of the appointed Volunteer 

Program Manager.  

 Shall plan and execute a week long VBS program each year. Program may be ecumenical and co-

coordinated with the Catholic RE Coordinator.  

 

 


